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1. O01mme noJio:KeHUst

1.1. Tlonoxenue o paboTe ¢ MEPCOHATBLHBIMH JaHHBIMU paboTHMKOB OAHO
«CHI «YMHUKH U YMHHUIIBD» T. ['pO3HOTO pa3paboTaHO B COOTBETCTBUH C TPYIOBBIM
koaekcoMm P®D, 3akonom ot 27 utonst 2006 r. Ne 152-d3 u HOpMAaTHBHO-TIPABOBBIMH
aKTaMH, IEUCTBYIOLIMMU Ha Tepputopun PO.

1.2. Hacrosiiee Tlonoxenue onpenenser nopsaok padbotel (coopa, 00paboTKH,
WCITOJIb30BAHUS, XpPaHEHUS M T. NI.) C TIEPCOHATBHBIMH JTaHHBIMH PAOOTHHKOB H
rapaHTud KOH(QUIEHIMAIBLHOCTH CBEIEHUH O pabOTHHKE, MPEAOCTaBICHHBIX
pabOTHUKOM pabOTOIATEIIO.

2. ITosryyenne u 00padOTKA MEPCOHATBHBIX JAHHBIX PA0OTHIHKOB

2.1. TlepconanbHble  JaHHBIE paOOTHUKA  paboTojaTENh  IMOJIYy4aeT
HEIMOCPEJICTBEHHO OT  pabOTHUKA.

PaGoTonaTens BpaBe mojydaTh MEepCOHATBHBIC JaHHBIC PAOOTHUKA OT TPETHUX JIHII
TOJIBKO TIPH HAJIWYWW NMHCHbMEHHOTO COTJIacUs pa0OTHHKA WM B HMHBIX CIydasx,
PSIMO MPETyCMOTPEHHBIX B 3aKOHOIaTEIILCTBE.

2.2. llpu mocTymuieHnn Ha paboTy paOOTHHUK 3aMOHSAET aHKETY, B KOTOPOI
yKa3bIBaeT CIEAYIOIINE CBEACHUS O cede:
— TIOJT;

— ATy POXKICHUS;
— CEMEMHOE T0JI0KEHHUE;

— OTHOIICHHME K BOMHCKOI 00S3aHHOCTH;



— MECTOXXHUTEIBCTBO U JOMAITHUM TeIe(OH;

— 00pa3oBaHue, CIEIUATLHOCTD;

— nipeasiaymiee(ue) mecro(a) paboThl;

— UHBIC CBEJICHMUSI, C KOTOPHIMU PAOOTHUK CYUTAET HY>KHBIM O3HAKOMHUTH
paboTomarerns.

2.3. Pabotonmatens He BIOpaBe TpeOOBaTh OT paOOTHHUKA MPEACTABICHUS
uHGOPMAIIMHU O MOJMTHYECKUX U PEIUTHO3HBIX YOCKICHUAX U O €r0 YaCTHOW KHU3HHU.

2.4. PaboTHUK mpenacTaBisieT pabOTOJATENIO JOCTOBEPHBIE CBEJEHUS O cele.
PaboTtomaTens  mpoBepseT  JOCTOBEPHOCTh  CBEIEHUM,  CBepss  JIaHHBIE,
IIPEICTABICHHBIE pA0OTHUKOM, C UMEIOIIUMUCA Y paOOTHUKA JOKYMEHTaMHU.

2.5. [1pu u3MeHeHUH NEPCOHATIBHBIX JIaHHBIX PA0OTHUK MUCbMEHHO YBEIOMIISIET
paboTroaaresns 0 TAKUX U3MEHEHUAX B Pa3yMHBII CPOK, HE IPEBbILIAOMNNA 14 THEN.

2.6. Ilo wmepe HeoOxomumocTH padoTojaTedb HUCTpedyeT y paboTHHKA
JIOTIOJIHUTENbHBIE CBeACHUA. PaOOTHUK mpencraBisieT TpeOyeMmble CBEICHUS U B
ciydae HE00XOAMMOCTH MPEIbSABIISCT JIOKYMEHTBHI, MOATBEPKAAIOIINE
JIOCTOBEPHOCTbh 3TUX CBEIICHUU.

2.7. AukeTta pabOTHMKA XpaHUTCS B €r0 JUYHOM Jiejie. B IMYHOM jene Takxke
XpaHUTCS BCs MHGOPMAIUS, OTHOCAIIASCA K TMEPCOHAIBHBIM JAaHHBIM pPaOOTHHKA.
Benenne nu4HBIX 1€ BO3JI0KEHO Ha JAEJIONPOU3BOIUTEIIS.

3. XpaHeHHe IePCOHAIBHBIX JAHHBIX PA0OTHUKOB

3.1. Ankera paOOTHHKA XpaHHUTCS B €ro JUYHOM Jielie. B IMUHOM naene Takxke
XpaHuTCs Bcs UWHGOpMAIMs, KOTOpas OTHOCUTCA K IEPCOHAIbHBIM JaHHBIM
paboTHUKa. BefeHue IMUHBIX Je1 BO3JI0KEHO Ha JIEJIONPOU3BOIUTENS .

3.2. JIluunbie nena M JIMYHBIE KaPTOUKU XPAHATCS B OYMa)KHOM BHUJIC B IarKax,
MPOILIUTHIE U MPOHYMEPOBAHHbIE N0 cTpaHulaM. JInuHbIe Jena U JIMYHbIE KapTOUYKU
HaXOAsATCsl B KaOWHETEe MEeNONMPOM3BOJAUTENS B CHELMAIBHO OTBEICHHOM IIKady,
00ecreunBaroIeM 3alUUTy OT HECAaHKIMOHUPOBAHHOTO JOCTYTIA.

3.3. IlepcoHanbHble JaHHble pPAaOOTHUKOB MOTYT TaKXe€ XPAHUTHCS B
ANIEKTPOHHOM BHUJE B JIOKAJIBHOW KOMIIBIOTEPHOM CETH. [[OCTynm K 3IEKTPOHHBIM
0a3aM JTaHHBIX, COJEPKAIMM MEePCOHAIbHBIEC JIaHHbIE PAOOTHUKOB, 00ECIIEUYUBAETCA
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JBYXCTYIIEHYAaTOM CUCTEMOM MApOJIEH: HA YPOBHE JIOKAJIBbHONU KOMIIBIOTEPHOM CETH U
Ha ypoBHE 0a3 naHHbIX. [laposn ycTaHaBIMBAKOTCS 3aMECTUTEIEM PYKOBOIUTEIS
opranuzanuu 1o MKT u coobmaroTcs WHAMBUIYATIbHO paOOTHUKAM, WMEIOIIUM
JOCTYII K IEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB.

3.4. V3MeHeHue Tmapojer 3amecTuTeneM pykoBoauTenss opranuzanuu HNKT
MIPOUCXOIUT HE PEXKE OJAHOTO pa3a B JIBa MECALIA.

3.5. B nensx moBeIeHusi 6€30MacHOCTH IO 00padoTKe, Tepenade U XpaHSHUIO
MEPCOHANILHBIX JIAaHHBIX PA0OOTHUKOB B MH(POPMAIMOHHBIX CUCTEMax MPOBOJIUTCS UX
oOe3nuuuBanue. [[ns o0e3nrurMBaHus NMEPCOHAIBHBIX JTaHHBIX MPUMEHSETCS METO]
BBEJICHHUS HJICHTU(PHUKATOPOB, TO €CTh 3aME€Ha YaCTU CBEICHHUH IEepCOHAIbHBIX
JAHHBIX UJIEHTU(DHUKATOpaMU C CO3JaHUEM TaOJIUIl COOTBETCTBUS UACHTU(HUKATOPOB
VCXOJ/IHBIM JIAaHHBIM.

3.6. Jloctynm K mNepcOHAJIbHBIM JIaHHBIM pPAOOTHUKA HMEIOT PYKOBOJUTEIH
OpraHu3alliy, €ro 3aMeCTUTENb, TJIABHBIA OyXrairep, a TakKe HEeNOoCPEeICTBEHHBIM
PYKOBOJUTENb pabOTHHUKA. J[OCTYI CeUanucToB APYrUX OTIAEIOB K NEPCOHATBHBIM
JAHHBIM OCYIIIECTBIISIETCSI HA OCHOBAHWM NMHCHMEHHOTO PAa3pEHIEHUs PYKOBOJIUTEIIS
OpTaHW3al{ WIINA €0 3aMECTUTENS.

3.7. KomupoBaTh W JejaTh BBIUCKA M3 TMEPCOHAIBHBIX JaHHBIX pPabOTHHKA
paspeniaeTcsi MCKIIOUUTENFHO B CIYKEOHBIX IENSAX C MUCbMEHHOTO pPa3pelIeHUs
PYKOBOJIUTENSI OPraHU3ALMH, €T0 3aMECTUTEINS U TIIaBHOTO OyXxranrepa.

4. Ucnosib30BaHMe NEPCOHAIBHBIX TAHHBIX PA0OTHUKOB

4.1. IlepcoHanbHbIe JaHHBIE PAOOTHUKA UCIIOIB3YIOTCS JIJIS 1I€JIeH, CBSI3aHHBIX C
BBITIOJTHEHHEM PaOOTHUKOM TPYAOBBIX (DYHKIIUA.

4.2. PaGoromaTenb WCIOJB3yeT NEPCOHATbHBIC IaHHBIC, B YAaCTHOCTH, JIJIs
pelieHus  BOMPOCOB  NPOJBIKEHUS paOOTHUKA MO  Clyx0e, OuYepemHOCTH
MPEJOCTABICHUS €XETOJHOTO OTIIyCKa, YCTAHOBJIEHUSA pa3Mmepa 3apiuiatel. Ha
OCHOBAHHH TEPCOHAIBHBIX JTAHHBIX PAaOOTHUKA PEIIAeTCs BOMPOC O JOIMYCKE €ro K
uH(OpMAaIH, COCTABIISAIONIEH CITYKEOHYIO UM KOMMEPUECKYIO TailHy.

4.3. Ilpu npuHATHM pEIIEHUHN, 3aTParuBalOUIMX HWHTEPeChl pabOTHUKA,
paboToaaTesib HE UMEET MpaBa OCHOBBIBATHCSA HA NIEPCOHATBHBIX JIAHHBIX paOOTHHKA,

3



MOJTyYE€HHBIX UCKIIOYUTEIBHO B PE3yJbTaTe UX aBTOMATU3HUPOBAHHONW 00pabOTKU WiH
AIIEKTPOHHOTO MOCTyIUIeHUsA. PaboTonarens Takke HE BIpaBe MPUHUMAThH PEIICHHUS,
3aTparuBarollie WHTEpeChl paOOTHHKA, OCHOBBIBASCH HA JIAHHBIX, JOIYCKAIOUIUX
JIBOSIKOE TOJKOBaHHWE. B ciydae eciii Ha OCHOBaHMM IEPCOHANBHBIX JAHHBIX
pabOTHHKA HEBO3MOKHO JTIOCTOBEPHO YCTAHOBUTH Kako-nmubo ¢akrt, paboTomareib
npeajiaraeT pabOTHUKY MPEJCTABUTh MMCbMEHHBIE Pa3bsICHEHUSI.

5. Ilepenaya nepcoHaJIbHBIX JaHHBIX PA0OTHUKOB

5.1. Mudopmanus, oTHOCAIIAsACS K NEPCOHAIBHBIM JJaHHBIM PaOOTHUKA, MOXKET
OBITh TPENOCTaBJI€HA TOCYJAPCTBEHHBIM OpraHaM B TOPSJIKE, YCTAaHOBJIEHHOM
dbenepanbHBIM 3aKOHOM.

5.2. Paboronarens He BpaBe NPeIOCTABIISATh IEPCOHANIbHBIE JaHHBIE PA0OTHHUKA
TpPEThEN CTOPOHE 0€3 MUCHbMEHHOTO corjiacus pabOTHUKA 32 UCKIOYEHUEM CITyYaes,
KOIJla 3TO HEOOXOIMMO B LESIX MNPEAYNPEXKICHUS YIpo3bl XKU3HU MU 310POBBIO
pabOTHHKA, a TAK)KE B CIIy4asiX, yCTAHOBJICHHBIX (eiepaibHbIM 3aKOHOM.

5.3. B ciuywae ecnu nuio, oOpaTuBIIEECS C 3alPOCOM, HE YIOJIHOMOYEHO
benepanbHBIM 3aKOHOM WM HacTosuM [lonoxkeHnem Ha mosyuyeHue UH(pOpMaluH,
OTHOCSIIIEHCS K MePCOHATBLHBIM JaHHBIM paOOTHHKA, paboToAaTeNlb 00513aH OTKAa3aTh
auiy B Bbljaye uH(opmanuu. Jluiy, oOpatuBliemMycs € 3alpocoM, BbIIAeTC
yBeoMJIeHHe 00 OTKa3e B Bblaue WH(OpMALMU, KOTHS YBEAOMIICHHS MOIIINBACTCS
B JIMYHOE JIeJIO0 paOOTHHKA.

5.4. IlepconanbpHble JaHHBIE PAOOTHHUKA MOTYT OBITh NIEpEJaHbl MIPEICTaBUTEISIM
pabOTHUKOB B MOPSJIKE, YCTaHOBJICHHOM TpynoBbIM Kojekcom PD, B Tom o0beme, B
KaKOM 3TO HEO0OXOJAMMO JJii BBINOJHEHUS YKa3aHHBIMUA TNPEJICTABUTENIAMH UX
GbyHKIHiA.

5.5. Paboromatenp oOecneyuMBaeT BEIECHHWE JKypHaJla y4eTa BbIJIAaHHBIX
NEPCOHANBHBIX JIAHHBIX PAOOTHUKOB, B KOTOPOM PETUCTPHUPYIOTCS 3aIpocChl,
buKcUpylOTCS CBEIEHHS O JIMIe, HANpaBUBIIEM 3alpoc, JaTta mepeaadyu
NEPCOHANIbHBIX JaHHBIX WM JaTa yBEeJAOMJIEHHsS OO0 OTKa3ze B MPEJOCTABICHUU
NEPCOHANBHBIX JaHHBIX, & TaK)Ke OTMEYaeTcs, Kakas MMEHHO uH(popmainus ObLia

nepesaHa.



6. 'apanTun KOHQPUIACHIMAIBHOCTH NEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

6.1. Hudopmanus, OTHOCAIIAsACA K TEPCOHATBHBIM JAaHHBIM paOOTHUKA,
SIBJISIETCS CITY>KEOHOM TaltHOM M OXpaHSAETCS 3aKOHOM.

6.2. PabGotHuk BmpaBe TpeOoBaTh TMOJHYIO HHMOPMALMIO O CBOUX
MEPCOHANIBHBIX JJAHHBIX, 00 X 00pabOTKe, UCIIOIH30BAHUU U XPAHEHUHU.

6.3. B cnyuae pasriameHus NEPCOHAJIBHBIX [aHHBIX pabOTHHKA 0€3 ero

corjiacusi OH BIIpaBe TpeOoBaTh OT paboTomaTens pa3bsICHCHHUN.
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