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1. O0mme mo10KeHUs1

1.1. TTonoxxenue o paboTe C MepcoHaTbHBIMU AaHHBIMU paboTHHKOB OAHO
«CHI «YMHUKH U yMHUIIBD T. ['po3HOTO pa3paboTaHO B COOTBETCTBUU C TpynOBBIM
kogexkcoM P®, 3akonoM ot 27 utons 2006 r. Ne 152-®3 u HOpMaTUBHO-IIPABOBBIMU
aKTaMu, JICUCTBYIOIIMMU Ha Tepputopun PO.

1.2. Hacrosimiee [lonoxenue onpenenser nopanok padbotsl (cOopa, o0paboTKHy,
UCIIONIb30BaHUs, XPaHEHUS U T. J.) C NEPCOHAIbHBIMU JTAaHHBIMU PAOOTHUKOB H
rapaHTui KOH(UJICHIUATLHOCTH CBEIEHM O pabOTHUKE, MPeIOCTaBICHHBIX
paboOTHHUKOM pabOTOAATEIIO.

2. lHosryyenne u 00padoTKa MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

2.1. IlepconanbHble  JAaHHbIe  pabOTHUKAa  paboTojaTedb  IMOJIy4aeT
HEMOCPEACTBEHHO OT pabOTHHKA.

PabGoTonarens BIpaBe moJiydyarh MepCOHANbHBIE JaHHBIE PAOOTHHUKA OT TPETHUX JIUI]
TOJIbKO TpPU HAJIMYMK MHCHBMEHHOTO COTJlacusi pa0OTHHMKA WM B HMHBIX CIy4asx,
IPsIMO MPETYCMOTPEHHBIX B 3aKOHO/IATEIILCTBE.

2.2. Ilpu nocTymieHuH Ha paboTy pabOTHHUK 3aMOJHSAET aHKETY, B KOTOPOH
YKa3bIBaeT CIEAYIONINE CBEACHHS O cele:

— 10T,
— J1aTy pOXKJIECHUS;
— CEMEMHOE MOJIOKEHUE;

— OTHOIIICHHME K BOMHCKOM 00SI3aHHOCTH;



— MECTOXKUTEILCTBO U JOMAIIHUK Telne(oH;

— 0Opa3oBaHue, CrEIUATLHOCTB;

— mpenpiaymiee(ue) Mmecto(a) paboThr;

— UHBIE CBEJICHUS, C KOTOPHIMHU PAOOTHUK CUUTAET HYKHBIM O3HAKOMUTh
paboTtoaaTes.

2.3. PabGotonmatens He BIpaBe TpeOoBaTh OT pPAaOOTHHMKA MPEICTABICHUS
uH(OPMAIUU O MOJIUTHYECKUX U PEIUTUO3HBIX YOKIEHUAX U O €r0 YaCTHOM JKU3HHU.

2.4. PaboTHUK TpejacTaBisieT pabOTOJATEN0 JIOCTOBEPHBIE CBEICHHS O cele.
PaGoTtomaTenr  mpoBepseT  JOCTOBEPHOCTh  CBEIEHWW,  CBEpsAsS  JIaHHEBIE,
MpeCTaBICHHbIC PAOOTHUKOM, C UMEIOIIUMHUCS Y paOOTHHKA JOKYMEHTAMH.

2.5. [lpu u3MeHeHNH TIePCOHAIIBHBIX JTAHHBIX PA0OTHUK MHUCHMEHHO YBEIOMIISET
paboToaaresns 0 TAKUX U3MEHECHUSX B Pa3yMHBIN CPOK, HE TIPEBBIMIAOIINNA 14 THEH.

2.6. Ilo mepe HeoOxomumocTH paboTomarenb uUCTpedyeT y pabOTHHKA
JIOTIOJIHUTENIbHBIE CBeJleHUs. PabOTHUK mpeacTaBisieT TpeOyemble CBEICHHUS U B
ciyvae HEO0OXOAUMOCTH MIPEABSBISIET JTIOKYMEHTBHI, MOATBEPKIAIOTHE
JIOCTOBEPHOCTDH 3TUX CBEICHUU.

2.7. AHkeTta paOOTHHMKA XPAHUTCS B €ro JIMYHOM Jiesie. B IUYHOM Jene Takke
XpaHUTCS BCS MHGOpPMAIMSA, OTHOCSIIAACSA K IMEPCOHAIBHBIM JaHHBIM pPaOOTHHKA.
Benenue nU4HBIX €1 BO3JI0KEHO Ha JCJIONPOU3BOIUTEIIS.

3. XpaHeHHe NEPCOHATIBHBIX JAHHBIX PA00OTHUKOB

3.1. Ankera pabOTHMKA XpaHUTCS B €ro JIMYHOM jelie. B JIMYHOM jene Takke
XpaHUTCs Bcs MHGOpMAIHS, KOTOpass OTHOCUTCA K TEPCOHAIBHBIM JAHHBIM
paboTHuKa. BegeHune TMYHBIX 7€ BO3JIOKEHO HA JIETOMPOU3BOIUTEIS.

3.2. JInunble nena W NMYHBIE KAPTOUYKH XPaHATCS B OyMaKHOM BHJC B TaIKax,
MPOIIUTHIC ¥ TIPOHYMEPOBAHHBIC 10 CTPAaHWIAM. JIMUHBIC efla U JTUYHBIC KapTOYKH
HAxXoJATCA B KaOWHETE JeNONPOU3BOAUTENS B CIEIHAIBHO OTBEACHHOM IKady,
o0ecreunBaroIIeM 3alUTy OT HECAHKIIMOHUPOBAHHOIO JIOCTYIIA.

3.3. IlepconanbHble JaHHbIE pPAOOTHUKOB MOTYT TakKKe XPaHUThCA B
AJICKTPOHHOM BHJI€ B JIOKAJIbHOM KOMIBIOTEpPHOU ceTH. JlOoCTym K 3JIEKTPOHHBIM

0a3aM JTaHHBIX, COJACPKAIIUM MEPCOHAIBHBIC TAHHBIC PAOOTHUKOB, 00ECIICUNBACTCS



JIByXCTYIIEHYaTOW CUCTEMOU IMMApOJIEN: HA YPOBHE JIOKAJbHON KOMIIBIOTEPHOU CETH U
Ha ypoBHe 0a3 naHHbIX. [laponn ycTaHaBIMBAKOTCS 3aMECTUTENEM PYKOBOJIUTENS
opraumzaiu 1o MKT wu coobmarTcs MHAMBUAYyaIbHO pPabOTHHKAM, HMEIOLIIM
JOCTYM K MIEPCOHATIbHBIM JaHHBIM PA0OTHHUKOB.

3.4. V3meHenue mnapoiield 3aMectureneM pykoBoauTtenss opranuzauuu HWKT
IIPOUCXOJUT HE PEKE OJHOIO pas3a B IBa MeCsA.

3.5. B nensix moBbllieHus] 6€30MaCHOCTH M0 00paboTKe, mepenaadye U XpaHSHUIO
NEPCOHANIbHBIX JIAHHBIX PA0OOTHUKOB B MH(MOPMALMOHHBIX CUCTEMAaX MPOBOJIUTCS UX
oOe3nuuuBanue. [[ns o6e3nmuuuBaHUs MEPCOHATBHBIX JAHHBIX MPUMEHSETCS METO[
BBEJICHUSI HMACHTHU(PUKATOPOB, TO €CTh 3aMe€Ha YacTH CBEACHUM MepCOHAIbHBIX
JaHHBIX UACHTU(UKATOPAMH C CO3/IaHWEM TaOJIMI[ COOTBETCTBUS HJICHTU(DUKATOPOB
UCXOJIHBIM JIAaHHBIM.

3.6. Jloctynm K NEpCOHAJbHBIM JAaHHBIM paOOTHHUKA HMMEIOT PYKOBOJIUTEIH
OpraHM3aliy, €ro 3aMEeCTHTEeNb, TJIaBHBIM OyXrairep, a TakKe HENOCPeICTBEHHBIN
PYKOBOAMTEINb pabOTHUKA. JJOCTYN CrennaIucToB IPYruX OTAEIOB K MepCOHATbHBIM
JAHHBIM OCYIIECTBIISIETCS HA OCHOBAHMM NMHCBMEHHOTO PA3PELICHHS] PYKOBOAUTEIS
OpraHU3aLMH WU €r0 3aMECTUTEIIS.

3.7. KonupoBaTh W JenaTh BBIIUCKA M3 IMEPCOHAIBHBIX JAHHBIX PabOTHHKA
pa3peraeTcsi UCKIIOYUTENBHO B CIYKEOHBIX IIeNIAX C MHUCbMEHHOTO pPa3pelIeHUs
PYKOBOJMTEIIS OpraHu3aliy, €ro 3aMeCTUTENS U TJIaBHOTO OyXrairepa.

4. Ucnosib30BaHMe EPCOHATBHBIX TaHHBIX pA00THUKOB

4.1. IlepconanbHble JaHHbIE PAOOTHHUKA UCTIOIB3YIOTCS UIA 1ieJieH, CBA3aHHBIX C
BBITIOJIHEHUEM PAOOTHUKOM TPYIOBBIX (PYHKITUH.

4.2. Paboromarens HCHOJIb3YET IEPCOHANBHBIE JaHHbIE, B YacCTHOCTH, IS
pelIeHHs BOINPOCOB MPOJABMXKEHHS pabOTHMKAa 1O  choyxk0e, O4YepeqHOCTH
NPENIOCTABICHUSI €XKEroJHOTO OTIyCKa, YCTAaHOBJEHHUS pa3Mepa 3apruiatel. Ha
OCHOBAaHUM TEPCOHAJBHBIX JAHHBIX Pa0OTHUKA PELIAeTCs] BOIPOC O JOIYCKE €ro K
uH(pOpMAaIUK, COCTABIIAIONIEH CITY>)KEOHYIO UM KOMMEPYECKYIO TalHy.

4.3. Ilpm npuHATUM PpELICHHM, 3aTparuBarOIIMX HHTEpeChl pPaOOTHUKA,
paboToiaTeNb HE UMEET MPaBa OCHOBBIBATHCS Ha EPCOHAIBHBIX JaHHBIX paOOTHUKA,
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HOJIyYEHHBIX UCKIIOYUTEIBHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKH Un
3IIEKTPOHHOTO MOCTyIUIeHUs. PaboTonarens Takke HE BIpaBe MPUHUMATH PEILICHUS,
3aTparuBarollie HMHTEPEChl paOOTHHKA, OCHOBBIBASICh HA JAHHBIX, JIOMYCKAIOIIUX
JBOSIKOE TOJKOBaHUE. B ciayuyae eciM Ha OCHOBaHMM IEPCOHAJIBHBIX JAHHBIX
pabOTHHKA HEBO3MOXHO JTIOCTOBEPHO YCTAHOBHTH KaKOW-1HOO (akT, paboTomarenb
npeiaraeT padOTHUKY MPEACTABUTh IMCbMEHHBIE Pa3bsiICHEHUSL.

5. Ilepeaaya nepcoHaNbHBIX JAHHBIX PA0OTHUKOB

5.1. Uudopmanusi, oTHOCALIAsACS K NEPCOHAIBHBIM JaHHBIM pPa0OTHUKA, MOKET
ObITh TPEAOCTaBICHA TOCYJAapCTBEHHBIM OpraHaM B TOPSAKE, YCTaHOBIEHHOM
(denepanbHbBIM 3aKOHOM.

5.2. PaGoroxarens He BIpaBe MPEIOCTABISATh NEPCOHANIBHBIE TaHHBIE PA0OTHHKA
TpeTbel CTOpOHE 0€3 MUCHMEHHOIO corjacusi pabOTHUKA 332 UCKIIOYCHHEM CIy4aes,
KOIJla 3TO HEOOXOJMMO B LEISIX NPENYNPEXKICHUS YIpO3bl KU3HU U 310POBBIO
pabOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX (eAepaibHbIM 3aKOHOM.

5.3. B cnyuae ecnu nuio, oOpaTuBIIEECS C 3alpocoM, HE YHOJHOMOYEHO
(denepanbHBIM 3aKOHOM WM HacTosuuM IlosoxeHneM Ha nosydeHrne MHpopMaluy,
OTHOCSIIENCA K EPCOHAIBHBIM JaHHBIM paOOTHHKA, paboToAaTeNh 00s3aH OTKA3aTh
auny B Bblgade uHQopMmanuu. Jlumy, oOpaTtuBiIEMycCst € 3alpOCOM, BBIIAETCS
yBeZoMIIeHHe 00 OTKase B BblJaue MH(OpMAIU, KOMKS YBEIOMIICHUS MOIINBACTCS
B JIJUYHOE JIeJIO paOOTHHKA.

5.4. IlepcoHanbHble TaHHbIE PAOOTHHUKA MOTYT OBITh MEpEJaHbl MPEICTABUTEISAM
PabOTHHUKOB B MOPSAKE, YCTAHOBIECHHOM TpynoBbM KojgekcoM PD, B Tom 0o0beme, B
KakOM 53TO HEOOXOJMMO JJis BBINOJHEHUS YKAa3aHHBIMU TPEACTABUTEISAMU HX
(byHKIMA.

5.5. Pabotomartens oOecneunBaeT BelEHUE IKypHalla yuyeTa BBIJAHHBIX
NEPCOHANIBHBIX JAHHBIX PAOOTHUKOB, B KOTOPOM PETUCTPHUPYIOTCA 3aIpoChl,
(bUKCUpYIOTCA CBEIAEHUS O JMIE, HalpaBUBILIEM 3alpoc, Jlara Iepeaadyu
NEPCOHAIBHBIX JAaHHBIX WM JaTa yBeAOMJEHHMs 00 OTKa3e B MpEeAOCTaBICHHUU
NEPCOHANIBHBIX JAHHBIX, a TaKXKe€ OTMEuYaeTcs, Kakas MMEHHO MH(opmaius Oblia

nepeaana.



6. F'apanTu KOH(PUIEHINATBLHOCTH NEPCOHATbHBIX JAHHBIX PA0OTHUKOB

6.1. Mudopmamusi, oTHOcsAUIasiCss K TMEPCOHAIbHBIM JaHHBIM paOOTHUKA,
SBJISIETCS CITY>KEOHOM TallHOM M OXpaHAETCS 3aKOHOM.

6.2. PabotHuk BmnpaBe TpeOoBaTh TMONHYIO UWHPOpPMAIMIO O CBOHUX
MepPCOHAIBHBIX JIAHHBIX, 00 UX 00pabOTKE, UCTIOJIB30BAHUH M XPAHCHHH.

6.3. B cnydae pasriamieHus NEPCOHAIBHBIX JaHHBIX pa0OTHHKA Oe3 ero

corjiacusi OH BIpaBe TpeOoBaTh OT paboToAATElN PA3bICHEHUM.
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