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00 opranuzauum padoTsl
C 3JIEKTPOHHBIM KYPHAJIOM

1. O0mue MoJI0KeHUA

1.1. Hacrosimiee nososkeHne 00 opranu3aiuu padoThl ¢ 3IEKTPOHHBIM
xypHaiaoMm B OAHO «CIII «YMHuKHN 1 yMHHLIBD (Hajee — [lonoxenue)
pa3paboTaHo B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-
®3 «O6 obpazoBanuu B Poccuiickoit denepanum.

1.2. TTonoxxeHue ornpeaeser npaBusia padoThl U €JMHbIE TPEOOBAHUS 11O
BesieHuto AekTpoHHOoro )KypHaita B OAHO «CII «YMHukM 1 yMHUIB (1a1ee
— [lIxomna).

1.3. DnexTpoHHBIM KypHanoM (nanee — 97K) Ha3bIBACTCS KOMILIEKC
IPOTPAMMHO-AIIAPATHRIX CPEACTB, BKIIOUYAIONINN 0a3bl JAHHBIX M CPEJCTBA
J0cTyma u paboThl ¢ HUMHU (TTPOTrpaMMHO-aIapaTHY0 HHOPACTPYKTYPY,
CEPBUCHI HHPOPMAITMOHHOTO B3aMOICHCTBHS).

1.4. DyeKTpOoHHBIN THEBHUK — pazaen XK, mpeacTapistonui coooi
WHIMBUTyAJIM3UPOBAHHYIO BRIOOPKY MaHHBIX 13 DXK 0 X0/1€ U pe3ynprarax
00y4YeHUsI KOHKPETHOT'O YUCHHKA.

1.5. 92K — cpenicTBO MHAUBUYATIBHOTO yU€Ta PE3YJIbTATOB OCBOCHUSA
oOpazoBarenbHbIX porpaMM. OH OTHOCUTCS K Y4EOHO-TIEaroruueckoi
JOKYMEHTAIMU. AKKypaTHOE, TOUHOE U CBOEBPEMEHHOE BEICHUE €T0
00s3aTeNbHO IS Kaxaoro corpyanuka Ilkonsl, B 00s13aHHOCTH KOTOPOTO
Bxoaut padora ¢ K. JlocTyn K mepcOHAIbHBIM CTPAHUIIAM THEBHUKA UMEIOT
poauTeNy (3aKOHHBIE MPEICTABUTEIN) 00yJaroerocs, 00yJaromuiics,
apvuauctpanms [xonsr (aupextop LLkombl, 3aMecTUTENN AUPEKTOPA),
YUUTEINS, KIIACCHBIE PYKOBOAUTENH; afMUHUCTpaTop D)K.

1.6. I[Ipunuunamu padbotsl ¢ DK ABISIOTCS:



¢ COOJIIOZIEHNE TIPaB U CBOOO YYaCTHUKOB 00pa30BaTENbHBIX
OTHOILICHUIM;

¢ JIOCTOBEPHOCTb U MOJHOTA HHPOpMaLuK, cofepxaiiencs B DK;

o yHU(UKAIM JaHHBIX, coAepxammuxcs B XK, 1 TOKyMEeHTHPOBaHHOMN
uHpopMmaruu HIkonsr;

e 3alllMTa JAHHBIX, cofepkamuxcs B 97K, 0T HepaBOMEPHBIX U
IIPOTUBOIIPABHBIX ACHCTBUM.

1.7. Benenue »5eKTpoHHBIX (POPM yueTa 00pa30BaTENIbHOM NEATEIHHOCTH U
pe3yabTaToB 00pa3zoBaTebHOM AesTeabHOCTH (DK) sIBAsieTCsl COCTaBHOM
4acThI0 pabOThI MO BEJICHUIO 3JIEKTPOHHOTO I0OKyMeHTooOopoTa B [koie.

1.8. DX sBnsiercs yacTbio HHPOpPMAIMOHHOM crucTeMbl LIIKOTBI.

1.9. ®ynkumonupoBanue u ucnoiab3oBanue K ocyliecTBisieTcs B
COOTBETCTBHHU C JECUCTBYIOIIUM 3aKOHOAATENHCTBOM PD, B TOM uncie
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX).

1.10. OTBeTcTBEHHOCTH 3a hyHKIIMOHUPOBaHKE XK U KOHTPOJIb 32
PaBUIILHOCTBIO €r0 BeJIeHUs Bo3yaratorcs Ha qupekropa Llkonsr u
TEXHUYECKOTO CIEUATNCTA.

2. Haznauenune J7K
2K ucnonb3yercs s peuieHus CIEAYIOMNUX 3a/1a4:

2.1. Co3nmanue/BBO, CHCTEMATH3AINS, HCTIOIB30BAHNE U XPAHCHHUE TAHHBIX O
xoJie oOpaszoBarenbHOU AesTensHocTH B LIIkome, B ToM uncie 06 ycrneBaeMoCT!
Y TIOCEIAEMOCTH yJalUXCsl.

2.2. Odopmiienne nHbopMaIum, XpaHsiencs B 6a3e TaHHBIX, B BUJIC
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

2.3. OGecnieueHre OnepaTUBHOTO JOCTYIa POAUTENEH (3aKOHHBIX
npecTaBuTeNel) 00yJaromerocs,

obyuarorerocs, agmuauctpanuu [Ikonsr (mupexTopa [komsl, 3amecTuTeneit
JTUPEKTOPA), YUUTENEH, KIIACCHBIX PYKOBOAUTENIEH K OTMETKAM 3a BECh MTEPUO]T
BEJICHUS J)KypHaJa 110 BCEM MPEAMETaM B JTH000€ BpeMsI.

2.4. ABTOMaTH3AIMs CO3/IaHHUSI OTYETHOM JIOKYMEHTAIIMU YIUTEIeH 1
aJIMUHHUCTPALINH.



2.5. CBoeBpeMeHHOE MH(DOPMUPOBAHUE POAUTENCH (3aKOHHBIX
MIPEACTABUTEINEH) 1O BOIPOCaM
yCIIEBAEMOCTH, MHIUBUYaJIbHBIX PE3YyIHTATOB U MOCEIIAEMOCTH HX JCTEH.

2.6. UudopmupoBanue yqammxcs o xojae o0pa3oBaTeIbHON AeSTEILHOCTH
MOCPEACTBOM JaHHBIX B D)K.

2.7. KonTpoms 3a peanu3aiyeir 00pa3oBaTebHBIX MPOTPAMM, B TOM YHCIIE
yUer:

e IIPOBEICHHBIX 3aHATUH;

e JIOMAIIHUX 33JaHUN U 00BEMa Harpy3KH Ha 00Yy4arOIIHXCS;

e PpE3yNbTATOB OCBOEHUS 00pa30BaTEIbHON MPOrpaMMbl YUAIIUMHUCS
(ycreBaeMocCTh);

e IIOCEHIAEMOCTH 3aHATHN YYAlIUMHUCS;

e JVHAMMKH YCIIEBAEMOCTH y4aIlUXCs;

e peanu3anuu 00pa3oBaTeIbHON IPOrPAMMBI.

3. IlpaBuaa padorsl ¢ K

3.1. Begenune 9K o0s13aTeIbHO JJ1 KaXKIO0T0 MEarora, KJacCHOIro
PYKOBOJIMTEIIA, a TaKkke TeX paboTHUKOB [1Ikomb1, B YbM (yHKIIMOHATIBHBIC
00513aHHOCTH 3TO BKJIFOUCHO.

3.2. Iloanepskanue B aKTyaJIbHOM COCTOSIHUM MH(OpMAIUKU, XpaHsiencs B 0aze
naHHBIX DK, ABIISETCS 00sS3aTEILHBIM.

3.3. Yuer peanuzauuu o0pa3oBaTEIbHBIX TPOrPaMM U OCYILIECTBICHHUS
00pa30BaTeNbHOM e TEIbHOCTH BEIETCS BCEMU TIe1arOTHYeCKIUMHU
paboTHukamu IIKobL.

3.4. PacnipeneneHue 3aHITHI 110 TPEAMETaM U 3aKPEIUICHUE UX 32 YUUTEIIMHU
OCYUIECTBJISIETCS Ha
OCHOBaHUU Y4eOHOTO TJIaHa U paclpeIeIeHUs TeJarornueckoil Harpy3KH.

3.5. Beog B DK naTt npoBeeHus 3aHATHI B COOTBETCTBUH C PACIIUCAHUEM
3aHATUN, TEM YPOKOB, 33JJaHHBIX IOMAIIHUX 3a/1aHui, OTMETOK 00y4arouxcs
Y CBEACHUI 00 OTCYTCTBUH YUAILIUXCSI HA YPOKAX OCYIIECTBISIETCS YUUTETSIMU
€KETHEBHO.

3.6. Baecenue B 9K nndopmarun 06 oTMETKax 00yJarommuxcsi ¥ CBEJICHUM 0O
MIPUCYTCTBUHU/OTCYTCTBUU YUAIIUXCS JOJIKHO ITPOU3BOIUTHCS B J€HD
NpoBeAeHUs 3aHATUs He nto3aHee 17:30.



3.7. lllxona rapaHTUPYET yYAIIUMCS U UX POJIUTEIIAM (3aKOHHBIM
MIPEACTABUTENSIM) BO3MOYKHOCTh OTIEPATUBHO MOTy4YaTh HHHOPMAITHIO O
TEKYIIEH yCIeBaeMOCTH U MOCENaeMOCTH yyatierocs: yepes XK.

3.8. IIpu Benennu DK KaxapIM niearorom (yuuTesneM) JOJDKHO COOTI0IaThCs
eauHo00pa3ue 3aroJHeHUS KYPHAJIOB B YaCTH TEM ITPOBEACHHBIX YPOKOB (B
COOTBETCTBHH C paboyel mporpaMMoit 1Mo MpeMeTy), BEICTABIEHHBIX OTMETOK,
MIPOINYCKOB YPOKOB U 3allMCel O JOMAIITHEM 3a/IaHUH.

3.9. ITonp3oBatensam DX 3arnpeniaeTcs nepeaaBaTb CBOU MEPCOHATBHBIE
PEKBU3UTHI A0CTyMa K DK Ipyrum auiam.

3.10. Corpynnukam IlIkomnsl 3anpeniaercs gonyckars ydanmxcs [Ikossl k
pabote ¢ DK.

4. IlpaBwiia BeJleHU y4eTa YCIEeBAEMOCTH M MOCEMAEMOCTH YYAIIMXCS

4.1. Pabota yuuTes o BEJCHUIO JaHHBIX TEKYIIEH YCIIEBAEMOCTH YUaIerocs
OCYIIECTBIISIETCS B pasjaene «KitacCHbIN KypHa».

4.2. YuuTenb B COOTBETCTBUHU C PACIMCAHUEM 3aHATHI BHOCHUT B DK
ClIeIyIoIMeE JaHHbIE: TEMY YPOKa; OTCYTCTBUE YUYAIIUXCs; OTMETKH YYaIlnuXxcs;
JIOMallIHee 3a/1aHue.

4.3. Yuurenp BHOCUT B DK yUETHYIO 3aMHCh O MPOBEICHHOM 3aHATHH 110
(dakTy B JIeHb IPOBEICHHS.
[Ipon3BOAUTS 3aIIUCh YPOKOB 3apaHEe HEIOILYCTUMO.

4.4. Yuureib, 3aMEHSIOIUN OTCYTCTBYIOLErO YUHUTENSA, HAa BpeMs (1ary)
3aMeHbl Mosty4aeT 1ocTymn K DXK Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U
3aI0JHSAET €r0 B yCTAHOBJIEHHOM IOPSIZIKE.

4.5. YdeT pe3yabTaToB yCIIEBAEMOCTH YUAIIUXCS:

e PE3yNbTaThl y4eOHOU EATEILHOCTH OLICHUBAIOTCS Ha OCHOBAaHUU
YCTHBIX OTBETOB (BBICTYIJICHH ) yYaIIUXCs, TUCbMEHHBIX padoT,
PAKTUYECKOM JAESITEIIbHOCTH y4aluXCsl;

e OTMETKH 32 YCTHBIE U MHUCbMEHHBIE OTBETHI BHICTABIIAIOTCS B KOJIOHKY
3a TO YMCIO0, KOTJa MPOBOAMIACH PaboTa;

¢ B KJIETKaX JUIsl OTMETOK YUYUTEIb UMEET IIPABO 3aMUCHIBATH TOJBKO
OJIUH U3 CIIEIYIOUINX CUMBOJIOB: «2», «3», «4», «5», «H», «—».
OtmeTky «1» (eIuMHHUIlY) HE BBICTABISIIOT. JJOyCTUMO CTaBUTh
HECKOJIbKO OTMETOK B OJIHY rpady;



o TIPU KOHTPOJIbHBIX MEPOIPUATHUSAX, IPOBOJAUMBIX YUUTEIEM B
COOTBETCTBUH C TEMAaTHUYECKHUM IJIAHUPOBAHUEM, 00s513aTEIIbHBIM
YCIIOBUEM NPOBEIAEHUS KOHTPOJIS SBJIETCS BBICTABIIEHHE OTMETOK
BCEM YHYAIIUMCS], IPUCYTCTBYIOIIMM Ha YpOKe (MCKIIroUas Caydau,
KOI'/Ia yYallluiicsl 10Aroe BpeMsi OTCYTCTBOBAJ MO YBAXKUTEIbHOU
npuyuHe (HarpuMmep, 1o 60J1e3HM ), MOITBEPKICHHOM
COOTBETCTBYIOIIUMHU TOKYMEHTaMHU );

¢ OTMETKH BBICTaBJISAIOTCA B rpade TOro JiHs, Korja NpoBOANIACH JaHHAs
paborTa;

¢ OTMETKH 32 MMCbMEHHYIO pabOTy MPOCTABIIAIOTCS B CPOK HE OoJiee Tpex
paboyux THEW ¢ MOMEHTA €€ HAMCAHUs YYaluMUCS;

¢ OTCPOYKA BBINOJHEHUS yYallUMHUCS 3aJaHUs (HanpuMmep,
00ydJaronuiics IpuIIes Ha 3aHSATHSI TIOCTIE TTUTEIHLHON 00JIE3HN)
¢ukcupyercs: B 92K cuMBOIJIOM (—); B 3JIEKTPOHHOM THEBHUKE
y4YaIlerocs CAMBOJIOM (—), K KOTOPOMY HEOOXOJIMMO HaIucaTh
KOMMEHTapHUH;

e BpEMs, 32 KOTOPOE ydaluics JOJDKEH JIMKBUIMPOBATh 33J0JKEHHOCT,
HE MPEBBIIIAET OJHON Y4eOHOUM Heleu PU YCIOBUH MPUCYTCTBUS
yuaierocs B [lIkosne, B TeueHre KOTOPOU pe3yJibTaThl OLICHUBAHUS
OTCPOYEHHBIX 33/1aHUN JOJDKHBI ObITH BHICTaBJICHBI yuuTesneM B DK.

4.6. Y4eT nocenaeMoCcTy y4aluxcsi:

o YyuuTEJb 0053aH Ha KAXJAOM YPOKE OTMEYaTh OTCYTCTBYIOLIUX
ydalmxcs;

o IIPU OTCYTCTBUH YYAUIETOCS HA YPOKE YUUTENb pocTaBisieT «Hy;

o YyYalIMecs, UMEIOIIMEe MEUIIMHCKYIO CIIPABKY 00 OCBOOOXKIEHUU OT
(bu3HYecKuX HArpy3o0K, I0JKHBI IPUCYTCTBOBATh HA YpOKax
(bU3UYECKON KyIbTYpPbhI U BHITIOJHATh WHIWBHUIYATbHBIC 32/ TaHMUSI.

4.7. OdopmiieHHE TEMBI YpOKa:

paboTa yuuTess Mo BEACHUIO yueTa BBIIIOJIHEHHS YUYEOHBIX POrpaMM U
MPOBEJICHHBIX 3aHATUN OCYILECTBISIETCS B pa3jene « TeMbl ypoKOB U 3aaHUsD;

e B HauaJjie y4eOHOIr0 roJla yYUTENIb BHOCUT TEMATHUYECKOE TIIaHUPOBAHUE
1o npeameTy B pazaen «IiianupoBaHue ypokoB» Ha CPOK OT OJTHOM
y4eOHOM YeTBepTH 10 rojaa. Eciam yauTenb HCTBITHIBAET TPYIHOCTH
IIPY BHECEHUU B KypHAJ TEMAaTHYECKOTO TUIAHUPOBAHUS, OH MOXKET
3anoyiHUTh ¢aiin Microsoft Excel o ycranoBienno# hopme u
nepenars agMuHucTparopy K s umnoptupoBanus B IK;

o yuuTeab BHOCUT B DK ydeTHyI0 3aluCh O TeME ypoKa 1o (akTy B €Hb
POBE/ICHMUS;



« yuerHas 3anuch B XK n0KHA COOTBETCTBOBATH TEME MIPOMIEHHOTO Ha
ypOKe MaTepuara.

4.8. lomamHee 3agaHuC:

yauTeslb BHOCUT B DK HH(POPMAIIMIO O TOMAIITHEM 3aJaHUH B JICHb MPOBEICHUS
3aaaTus 1o 17:30;

B rpade «/lomainee 3aganue» GUKCUPYET COACpKAHUE 3aIaHNUs,
CTpaHMIIbI, HOMEPA 33/1a4 U YINPAXKHEHUN C OTpaKEHUEM crieuuPpuKu
JoMantHe padoThl (MOBTOPHUTE..., COCTABUTSH IJIaH, TAOIHUILY, BOIPOCHI
UT. 1.);

o OoQopMISET AOMAIIIHEE 33a/laHUe TBOPUYECKOT0 XapakTepa, Harpumep,
CeNnaTh pUCYHKHU, HAITUCATh COYMHEHHE, B rpade «/lomamHee
3aJlaHue» cienyronmM oopazoM: « TBopueckoe 3a1aHne: BHITOTHUTh
PUCYHOK K CKa3Ke...»;

o BHOCHT 3anuch «IHauBHUIyaibHOE 3a1aHne» B Tpady «Jlomamraee
3aJlaHnue», CCIIN MPEAJIaracT YUaluMCsl HHAUBUTylIbHbIC 3a/IaHNS,

« HE 3aJaeT JOMaIllHEee 3aJlaHre U BHOCUT B ToJie «JloMarrHee 3amanuey
3anuch «He 3amanoy;

¢ HE 3aJ]aeT JOMAIIIHEE 3aJIaHKE MTOCJIE KOHTPOJIbHBIX MEPOIPUSATUH, Ha

KaHHUKYJIBI.

4.9. BricTaBieHE UTOTOBBIX OTMETOK:

¢ YUYHTEJNb BHICTABISAECT OTMETKHU 3@ OTUETHBIN MEPUOJ] yUaIIUMCS B
pazaen XK «l'omoBasi OTMETKAY;

e B KOHIIE OTYETHBIX MEPHUOJAOB BBICTABIISIET OTMETKU yYaIlUMCS 3a
YETBEPTh, MTOJIYTOAUE, TOJl B CPOKHU, OIIPEACIICHHBIC TUPEKTOPOM
[Ixob1, HO HE TTO3/THEE YeM 3a JBa JHS 0 OKOHYAHUS y4eOHOTO
nepuoa;

o JUIs1 OOBEKTUBHOM aTTECTAIMU OOYYAIOIIUXCS 32 UYETBEPTh YUUTEIb
00s13aH BeICTaBUTH B DK HE MEHEE TpeX OTMETOK, a I aTTeCTallu! 3a
MOJIYTOANE — HE MEHEE MATH OTMETOK C 00S13aTE€NIbHBIM YYETOM
KauecTBa 3HAaHUI 00yYarOIINXCS 110 MTUCEMEHHBIM, JIJA0OPATOPHBIM U
MPaAKTUYECKUM paboTaM.

5. @yHKIUM U AeTeJbHOCTH NoJib30oBaTenei K
5.1. ITonp3oBarensimu DK ABISIOTCS:

o anvuuaucTpanus konsr: nupekrop LlIkonsl, 3amecTurenn qupekTopa;
e IIEAArory;
e KJIACCHBIE PYKOBOAUTEIIN;



e JHucIIeTYep 00pa30BaATEIBHON AEATEIBHOCTH;
o aamuHUcTparop IXK;

o PpabOTHUKHU METUIIMHCKOM cyx0b1 LIIK0IbI;
e CIIEIUAIUCT KaapOoBOi ciryxk0b1 LIIKOMIBI.

5.2. Yyamuecss U UX poaAUTeNu (3aKOHHBIE MPEJICTABUTEIN) SBIISIOTCS
MOJIb30BATENSIMU AIEKTPOHHOTO THEBHUKA.

5.3. dupextop IIkombl yTBEpKIACT:

 Y4eOHbI IJIaH He o3 Hee 1 anpers NpeAecTBYOIIEro yueOHOro
roja;

e TIEIArOTMYECKYIO Harpy3Ky Ha 4eTBEPTh (MOJIyroaue/yueOHbIN ToJT) He
MO3/JHEE YEM 3a JIBE HEJIENU 0 Hayaia yueOHOro nepuoa;

¢ pacrmucaHue 3aHATHI Ha yuyeOHBIN NeprUoa HE TIO3/IHEE YEM 3a OAHY
HEJIEJIIO JI0 €ro Hayaa;

e CIMCOYHBIN cocTaB yyammxcs kiaccos LlIkonbl He mo3anee 31 aBrycra;

e CIIMCOK KJIACCHBIX PYKOBOJAMTEJNIEH He no3aHee 31 aBrycra.

5.4. 3amecturens aupekTopa LIKombl 10 yueOHO-BOCIIUTATENBHOM padoTe:

¢ OCYIIECTBISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM PabOTHI MO
BegeHuio DX

¢ TI0 OKOHYAHUH y4eOHOTO TO/a MOoydaeT y aIMUHUCTpaTOpa Kormmu DK
Ha DJICKTPOHHOM HOCHTEIE WH(OPMAITUN — ONTHIECKOM JTUCKE TI0
KJaccam;

e IIPOBEpPEHHBbIE HAa PAaOOTOCIIOCOOHOCTH TBEP/Ible Konuu XK
3are4yaThIBa€T B KOHBEPTHI, 3aBEPSICT MOAMUCHIO, paciiu(@poBKoOit
MOJNNCH U JaTOM;

e OCYUIECTBJISIET KOHTPOJb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B )KypHAJIE
pacnucaHus U y4€TOM 3aMEIIEHHBIX U MPOIMYIICHHBIX YPOKOB
(3aHsITH]).

5.5. Texuuueckue CrielIUAIIUCTEI:

¢ CBOEBPEMEHHO IMPEIOCTABIIAIOT TUCTIETUYEPY 00pa30BaATEILHOTO
yUpEXKIIEHUs JaHHbIE 71 3anoaHeHus DXK: cxeMy o0y4ueHus, CIIUCOK
M3y4aeMbIX JUCIHHUIUIMH (MIPEIMETOB) JJIs KaXKJI0T0 Kiacca/TPYIIbl,
CBEICHHSA O MEepHoIaX OOYUCHHS U aTTECTAINU U T. 11.;

e TI0 OKOHYAHUU YETBEPTEH U MOITYTOIUNA COCTABISAIOT OTYETHI IO paboTe
yuurenen ¢ 9XK;

e TI0 OKOHYaHUH y4eOHOTO TOAa KOHTPOJIHMPYIOT pacnedarKky qaHHbx K
C pe3yJibTaTaMu 00y4YeHHUs B y4eOHOM TOTy (MTOTOBBIMU OTMETKAMH )



0 KJIaccaM ¥ MPABWJILHOCTh WX O(DOPMIICHHS KJIACCHBIMU
PYKOBOJUTEIISIMH;

o WHGOPMHUPYIOT MEATOTOB O BBISIBICHHBIX ONMTHOKAX, TOMYIEHHBIX MU
pu padote ¢ DXK;

¢ OCYLIECTBIISIFOT KOHTPOJIb 3a peann3anuein ®I'OC HOO, OO0 ;

¢ 32 BBIIIOJIHEHUEM Y4YEOHBIX MJIAHOB; MPOTHO3UPOBAHUEM X0/,
Pa3BUTHS U pe3yJbTaTOB 00pa30BATEIBHOM IESITEIILHOCTH 10 KJIaccaM;
PaBUILHOCTBIO BeqieHUs D7K; CBOEBPEMEHHOCTBIO OTPAXKEHUS B
KypHaJie paclUCaHMsl; 3al0THEHUEM Ky pHaJIa MelaroraMus;
CBOEBPEMEHHOCTHIO BBICTABJICHUS] OTMETOK U PE3YJIbTATOB 3aHSATU;
HaIOJHSAEMOCThIO OTMETOK; OTPAXKEHUEM MOCEIIAEMOCTH 3aHSATUM;
CBOEBPEMEHHBIM 3al0JIHEHUEM pa3jiesia JOMAIIHUX 3aJaHul;
COOTBETCTBHEM JIOMAITHUX 3aJaHUI TPEOOBAHUSIM I10 COJICPKAHUIO U
o0beMy.

5.6. Yuurens (meparorudeckuii paboOTHHK):

« orpaxaeT B DK xo1 oOpa3oBaTeiabHON ACSITENILHOCTH B COOTBETCTBUU C
00pa30BaTesIbHOI MPOrpaMMoi U Y4eOHBIM MJIAHOM;

¢ ©XEJIHEBHO BHOCHT B KyPHAJI CBEJICHUS O 3aHATUSX IO NPEIMETY
(TemMax ypOKOB, 3a/IaHHBIX JIOMAlIHUX 3aJaHUSIX );

o oOLeHUBaET d3PPEKTUBHOCTH U PE3YIHTATUBHOCTh OOYUCHUSI YUALTUXCS
1o npeaMeTy (Kypcy, IporpaMMe), yYuThIBasi OCBOCHHE 3HAHUM,
OBJIaJICHUE YMEHUSIMU, PA3BUTHE ONbITA TBOPUECKON JAESITEILHOCTH,
NI03HABATEJILHOTO MHTEpECA YUaLUXCS;

e BHOCHUT JAaHHBIE 00 YCIIEBAEMOCTH yYalIUXCsl, CBOEBPEMEHHO
IPOCTABJISIET [TOJIyYEHHbIE YYEHUKAaMU OTMETKHU, B TOM YHCIIE
YeTBEPTHHIE (TI0JIYT0JI0BBIC) U TOJIOBHIC;

e OTMETKH 32 IMCbMEHHBIE PA0OTHI BBICTABIISET B CPOKHU,
PELYCMOTPEHHBIE HOPMAMH HX ITPOBEPKH, HO HE TIO3HEE TPEX JTHEH C
MOMEHTa MPOBEJICHUS padOThI;

¢ 3aHOCUT CBOEBPEMEHHO JIaHHBIE O IMOCEUIAEMOCTH YYaIlIUXCs,
BBIIIOJIHEHUU JOMAIIHUX 33JJaHU;

o 3anonHsgeT J)K Kak 3aMelarnil yUuTelb (BBOJUT JaHHBIE O
IIPOBEICHHOM YPOKE) B YCTAHOBJICHHOM IOPSIIKE IIPHU OCYILECTBIECHUN
3aMEHBI.

5.7. KitaccHble pyKOBOIUTENN:

o KOHTPOJIMPYIOT aKTyaJIbHOCTh HHPOPMAIIH 00 YUaIUXCSI, POTUTEIAX
U CIHCKaX CBOETO Kjacca U MHPOPMUPYIOT AUCIIETYEPA
00pa30BaTENbHOTO YUPEKACHUS O JIFOOBIX N3MEHEHUSIX, BHECEHHBIX B
KypHa,



aHAJIM3UPYIOT YCIEBAEMOCTb U MOCEIIAeMOCTh YPOKOB YUAIIUMUCS
CBOETO KJacca;

KOHTPOJIMPYIOT CBOEBPEMEHHOCTD 3allOJIHEHUS U BHECEHHUS TeIaroraMu
JaHHBIX 00 YCIIEBAEMOCTHU U MOCEUIAeMOCTH YUaIllUXCsl CBOETO Kilacca
B DX

UH(OPMUPYIOT poauTeei 00 yCreBaeMOCTH M MOCEUAEMOCTH IeTen
MOCPEJICTBOM OTUETOB, CHOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B
TOM YHCJIE TIO 3aIIpOCaM POJUTENEH;

3HAKOMSIT yYalIUXCsl U UX POJUTENEH C HOPMATUBHBIMU JTOKYMEHTAMH,
JIOKaJIbHBIMHU aKTaMU U UHCTPYKLMSIMH, PETJIAMEHTUPYIOLUMU
NOPSAOK UCIoIb30BaHus XK

MPEIOCTABIIAIOT [0 OKOHYAHUU KaXKJOW YETBEPTH 3aMECTHUTEIIO
JTUPEKTOpa M0 y4eOHO-BOCIIUTATEIBHOM paboTe OTYETH 00
yCIIEBAEMOCTH M MOCEIIaEMOCTH YUaIUXCs KJIacca;

OpPraHMU3YIOT ONIEPATUBHOE B3aUMOJICHCTBUE MEXKTY YUalTUMUCS Kiacca,
UX POJUTENAMHU (3aKOHHBIMH MIPEICTABUTEISIMH ), AAMUHHUCTpAIHEH
[IIxombI 1 IegaroramMu ¢ MomMomeoo JXK;

KOHTPOJUPYIOT €KETHEBHO peructpanuio paxra
IPUCYTCTBUS/OTCYTCTBHS YUAILIETOCs HA 3aHATHUSX.

5.8. lucnieruep 0Opa3oBaTENbHOIO YUPEIKICHUS:

e BBOJUT M KOHTPOJHUPYET AKTYyAIbHOCTh JaHHBIX ydamuxcs [komsl (.

H. O., rox poxxJieHus, oJi, KOHTAKTHbIE JaHHbIE, T0OaBIICHUE
(bU3MYECKOro JIULA B TPYIIY «YYEHUKWY, HA3HAYEHHUE YUETHBIX
JAHHBIX JUIsl BXOJa B DJIEKTPOHHBIN THEBHUK) (pazaen DK
«YUCHUKNY);

BBOJUT ¥ KOHTPOJIHUPYET AKTYyaIbHOCTh JAHHBIX O POJAUTEIISAX
(3akoHHBIX npeacTaBuTensax) yyamuxcs (O. U. O., crenens poacTsa,
KOHTaKTHBIE JaHHbIE, T00aBIeHUEe (PU3NIECKOTO JIUIA B TPYIIITY
«Poautenuy, mpuBsizKa poauTeNsl K MPOPHIII0 YUSHHUKA, HAa3HAYCHHUE
YUETHBIX JIaHHBIX JUJISl BXOJ1a B 3JIEKTPOHHBIN JHEBHUK) (pa3aensl DK:
«Du3nvecKue Juiay, « Y UeHUKN»);

BBOJIUT ¥ KOHTPOJUPYET aKTyaTbHOCTh JJAHHBIX O IBMKCHUH YUAIIHXCS
(paznen XK «IIpukasbl 0 IBUKEHUIX KOHTUHT€HTA ), JIEKTPOHHbBIN
NEPEBOJ] YUAIIUXCsl U3 KJ1acca/TPyNIIbl B KJIACC/TPYIITY HA OCHOBaHUH
npukaszoB aupekropa komsr;

dbopmupyeT B DK criucku kiaccoB (paznen DK «Kacchi»);
dbopmupyet B DK crnivcku yueOHBIX TPy B paMKax Kjacca/mapaienu
(paznen DK «['pynmbl 00yueHus»), OTpakaeT U3MEHEHUs B CIIUCKaX
IpyIn (3a4UcCiieHUE, BEIOBITHE, IEPEBOJT YUAIITUXCS);

BBOJUT JaHHbIE 111 popMupoBanus B DK yueOHoro miana (paszaen
9K «Y4eOnbIit TU1aH»);



o Ha3HAYAET yYUTENICH MO MpeAMETaM I KaXKIO0ro KJIacca/Tpymibl B
COOTBETCTBUU C YUEOHBIM PACIUCAHUEM;

e HACTPAWBAET CXEMbI OOYUCHUS JJI HAYaIbHOW, OCHOBHOM M CpeaHE
mkoisl (pazaen DK «I'padux oOyueHus»): CIUCOK U3ydyaeMbIX
JUCHUIUINH (MPEIMETOB) IJIsl KAKIOTO KIIAacca/TPyIIIbl, PO
00y4eHus1, IepUoJ] aTTeCTALMK, KAHUKYJIbI, yueOHast HEEsl, IEPEHOCHI
Pa3IHUKOB;

o (dopmupyeT B DK CHCOK KIACCHBIX PYKOBOJIUTENEH U KOHTPOJIUPYET
aKTyasbHOCTb JaHHbIX (pa3nen DK «HaznaueHue KiaccHbIX
PYKOBOJUTEIEH»);

o 3amoiHseT rpaduk 3x3amMeHoB (pasnen XK «'paduk 3K3aMEHOBY);

e BBOJUT JaHHBIC 00 OpraHu3aIuy 3aMeH npenoaasarenei (pasaen 9K
«3ameHa npernoaaBaTenen»);

e 3aIOJHAET TEMATUYECKUE TUIAHUPOBAHUA 110 npeamMeram (pasaen 9K
«KanenapHo-TeMaTHueCKue MIaHb»);

e pacmpenenseT yueOHyI0 Harpy3Ky COTJIacHO yueOHOMY IJIaHy B
COOTBETCTBHHU C YTBEPKJICHHBIMU CIIUCKAMU YUUTEIEH-TTPEAMETHUKOB,
KJIacCOB, yueOHbIX rpyni (pazaen DK «Pacnpenenenue Harpy3km»);

¢ BBOJUT JaHHbIE U (opMupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE
pacnucanus 3aHsATUN Ha y4eOHbI repuo (4eTBEPTh, MOIYroaue, To1)
(paznen DK «Pacnucanue 3aHATHIN).

5.9. Anmunuctparop IK:

e 3aKpbIBACT NMPEAbIAYIINNA YICOHBIN IO/, OTKPHIBAET HOBBIN YUCOHBIM
roJ1 (yCTaHOBKa/TIepeBO/l B HOBBIN yUeOHBIN roj — pazaen 9K
«HacTtpoiika nporpamMmmsl», moapaszaen « Texkymui yueOHbIi roa»);

e Ha3HayaeT nosb3onaresie XK, To eCcTh HafeseT MpaBaMu A0CTyIla
IIPU OTKPBITUM HOBOT'O Y4€OHOI0 rojia B COOTBETCTBUU C yUEOHBIM
IJIAHOM, pacliuCaHueM, npukazamu gupekropa [lkonsr;

¢ yCTaHABIIMBAET pacnucanue 3B0HKOB (pazaen K «Pacnucanue
3BOHKOBY);

¢ TMPEIOCTABISAET JIOTUHBI U Mapou s noctyna K XK (qHeBHUKY)
(paznen DK «DPuzndeckue JIuiay);

o oOecmeunBaeT B3auMoAchcTBrE D)K M CMEXKHBIX CUCTEM, BBIITOJHSIET
PE3EPBHOE KOMMUPOBAHUE TAHHBIX;

¢ KOHCYJBTUPYET nojb3oBareneit DK no Bonpocam padbOThI C HUM;

¢ OCYUIECTBIJISIET TEXHUUYECKOe 00cmyxuBanue 2K, B Tom uncie
yCTaHaBJIMBaeT OOHOBJIEHUS KOH(PUTYypaLIMH; €XKETHEBHO TPOBOJIUT
pe3epBHOE KOMMpOBaHUE 0a3 JaHHBIX; yJIaIseT TOMEUYEHHbIE OOBEKTHI;
HacTpauBaeT (CHHXPOHU3UPYET) JaHHbIe MKy XK U 3JIeKTpOHHBIM
nHeBHUKOM (paznen XK «HacTpoiika cMHXpOHM3aluU JaHHBIX);



o+ ocyuiecTBisieT aamMuHucTpupoBanue K (pazmen XK
«AJIMUHUCTPUPOBAHUER);

e pa3rpaHUYMBAECT IIPaBa JOCTYIA MOJIb30BATENIECH B COOTBETCTBUU C
LEJSIMU U 33Jja4aMi 00pa30BaTENIbHOM 1eATEIBHOCTH U YUeOHOM
Harpy3ku neaaroros (pazaen 9K «Hactpoiika nonas3zoBatenei u
paBy).

5.10. PaGoTHUKM MeaUITUHCKOM Ciry)ObI [1IK0IBI:

e 3aIMOJHSIOT B Hauase yueOHoro rojaa pasaen «JIucT 310poBbs»:
CBeJIeHUs1 00 aHTPOTIOMETPUYECKUX JAHHBIX O0YYAIOIINXCS, TPYIIIe
310pOBbsI, MEAUITUHCKOM TpyMIIe ISl 3aHATUH (DU3NUECKOUN KYJIbTYpOH,
HOMEpe He0OXO0IMMOM y4eOHOM MeOeH, a TaKKe METUIIMHCKHE
PEKOMEHIAIUY;

» 00€ecreynBalOT aKTyaJIbHOCTh JaHHBIX pazzaena XK «JIuct 3m0poBbs» B
TE€UEHHUE roja.

5.11. Cnenmanuct KaapoBoil ciy>KObl BBOAUT U KOHTPOJIHUPYET aKTyalIbHOCTb
TAHHBIX:

e 0 nenaroruyeckux corpyanukax lIkomsl: npueM Ha padoTy,
YBOJIbHEHHE, NEPEBOJ], HA3HAYEHUE JTOKHOCTH (OCHOBHOM U TIO
COBMECTHUTEILCTBY), MpUBs3Ka K rpyrine «CoTpyaHukuy (pazaens DK
«Puznueckue munay, «Ilpuem Ha paboTy», «YBOJIbHEHHEY,
«Kanpossie nepemenieHus», «COTpyaHUKN»);

o cCHUCKU COTPYIHUKOB IIIKOMBI, X TOJKHOCTH, B TOM YHKCIIE
pykoBoautenel, rpadhuk padotsl (pazaenst XK «Iloapaznenenusy,
«JlomxuocTny, «['paduku padboTH»).

5.12. Cekpetaps (pedepeHT) ocymiecTBiseT GopMUpOBaHUE TPUKA30B O
JBUKCHUH ydaluxcs (3a4uciieHne, BRIOBITHE, OKOHYaHHE YIeObl, TEPEeBO B

JIPYTO# Kiacc/Tpymimy).

5.13. Yuammuecs [Ixonbl ¥ UX poaUTeNn (3aKOHHBIE TPEJCTABUTENN ) UMEIOT
CJIeIYIOLME BO3MOKHOCTH MPH MOJIb30BAHUU AJIEKTPOHHBIM JTHEBHUKOM:

e TIOJIYYarOT MH(GOPMAIIMIO O TJOMAITHUX 3a/IaHUSX;
e TIOJIYYArOT JIAaHHBIC 00 yCIIEBaeMOCTH 00YyJaroNuXcs (BbICTaBICHHBIX
OTMETKaXx).

6. IIpaBa nmosab3oBareeit K

6.1. Bce nonb3oBatenu 2K UMEIOT mpaBO MCIOJIB30BaTh €T0 B €XKEIHEBHOM
pexume. VICKITIoueHUEM SIBIISIETCS TPOBEJICHUE TEXHUUECKUX paboT, KOTOPhIE



MOTYT MPOBOJUTHCS B CPOK HE O0Jiee CyTOK C YBEOMIIEHHEM TOJIb30BaTENEH 3a
HEZEJI0 0 Havaja pador.

6.2. KitaccHpie pyKOBOAMTENN UMEIOT MPABO HHPOPMHUPOBATH POAUTENEH O
COCTOSTHMH YCTIEBAEMOCTHU U TIOCEIIAEMOCTH HX JIETeH Yepe3 OTUETHI,
chopMHUpOBaHHBIE HA OCHOBE NaHHBIX DK, M0 HEOOXOIMMOCTH.

7. OTBeTCTBEHHOCTH MoJib3oBaTeJieii 7K
7.1. Bce mosib30BaTENM HECYT OTBETCTBEHHOCTD:!

 3a HapyueHue TpedoBanuii @eaepanbHOro 3akoHa ot 27.07.2006 Ne
152-®3 «O nepcoHanbHBIX JaHHBIXY;

¢ pasrjanieHue CBOMX YYETHBIX JAHHBIX (JIOTHH, apOJib);

o HapylieHue TpeOOBaHNUN HOPMATHUBHBIX MTPABOBBIX JOKYMEHTOB, B TOM
YUCJIE JTOKAJIbHBIX AKTOB U UHCTPYKIIUH, ONPEIEIIAIONIUX TOPSI0K
ucnoias3oBaHusa XK B COOTBETCTBUU € 3aKOHOAATENHCTBOM PD.

7.2. Jupexrop LIIkoabl HECET OTBETCTBEHHOCTH 3a CBOCBPEMEHHOE
YTBEPKJICHUE YICOHBIX MJIAHOB, TJIaHA PACIIPECIICHUS TIe1arornueCcKon
Harpy3Ku ¥ y4eOHOro pacruCaHusl.

7.3. 3amecTUTeNh AUPEKTOPA MO0 YIEOHO-BOCTTUTATENHHON paboTe HECeT
OTBETCTBEHHOCTH:

¢ 3a CBOEBPEMEHHOCTH (DOPMHUPOBaHMS YIeOHBIX TUTAHOB, TJIaHA
pacnpeneneHus MeJarornaeckoi Harpy3ku U y9eOHOTO pacIIuCaHus;

¢ pacrmevyaTrKy COOTBETCTBYIOIIMX pa3nenoB DK B KoHIIE yueOHOTo roja u
ux o(popMIICHHE.

7.4. AnmunuctpaTtop DK HECeT OTBETCTBEHHOCTb:

« 3a Oecniepeboiinoe ¢pyHkimonupoBanre XK, 6a3 TaHHBIX U CMEKHBIX
CUCTEM CBSI3H;

e BBITIOJIHEHUE PE3EPBHOTO KOMUPOBAHUS JTAHHBIX;

 HAMOJHEHHE U aKTyaJIbHOCTh 0a3bl MaHHBIX paOOTHUKOB LIIKOIBI.

7.5. TexHuyeckuii crieNUagucT U aAMUHUCTPaTop DK HECYT OTBETCTBEHHOCTH:!

¢ 3a CBOEBPEMEHHOE coxpaHeHue konui I)K Ha AIEeKTPOHHOM HOCUTENE
nH(popmaIuu (ONTUYECKOM JUCKE) U PACTIeUYaTKy JOKYMEHTOB Ha
OYMa)KHBIX HOCUTEIIAX;

¢ COOTBETCTBHE y4eTHbIX 3anuceit XK ¢akram peanuzanuu
o0pa3oBaTeIbHOM NEeATeTLHOCTH;



o TIPABUJIBHOCTHIO UCTOJIb30BaHU D)K.
7.6. Yuutens (megaroru) HeCyT OTBETCTBEHHOCTB:

¢ 3a CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh
JAHHBIX 00 YCIIEBAEMOCTH U TTOCEIIAeMOCTH yUaluXCs;

e CXKEIHEBHOE 3arojHeHue DX

¢ YCTpaHEHHUE BBISIBICHHBIX OLIMOOK Ipu BeneHuu IK;

¢ COXPAHHOCTh CBOMX PEKBHU3UTOB JIOCTYIA, UCKIIFOYAIOIIYIO
MOJKIIOYEHUE MOCTOPOHHUX.

7.7. KnaccHble pyKOBOOUTEIN HECYT OTBETCTBEHHOCTb:

¢ 32 CBOEBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTb
JaHHBIX 00 YCIIEBAEMOCTH U MOCEHIAeMOCTH YUaIlIuXCs;

¢ JIOCTOBEPHOCTb U aKTyaJbHOCTbH CIIMCKOB Kjacca U nHpopManuu oo
yuanmxcs u ux pogurensix (O. . O., Homep TenedoHa, aapec
DIIEKTPOHHOM TIOYTHI);

¢ CBOEBpPEMEHHOE MH()OPMHUPOBAHHUE POTUTENICH O COCTOSIHUN
yCIIEBAEMOCTH M MOCEIIAeMOCTH UX JIeTel mocpencTBoM DX

e TIPEIOCTABJICHUE [0 OKOHYAHUM YUEOHBIX Y€TBEPTEH (IMOTyTroanuii/Toaa)
3aMECTUTEII0 TUPEKTOpa MO y4eOHO-BOCTIUTATEIPHON paboTe OTYETOB
00 yCIIeBa€MOCTH U MOCEIIAEMOCTH yUaIIuXcs Kiacca.

7.8. Jucnetuep 00pa30BaTENbHOTO YUPEKICHHS HECET OTBETCTBEHHOCTH 32
CBOEBPEMEHHBIN BBO/JI U MOAACPKAHUE B aKTYaJIbHOM COCTOSIHUM JaHHBIX
yuaiuxcs HIkosel, pacniucanue 3aHsITHI, OTpaKeHHUE JIBHXKEHUSI yUallluXcs,
BEJICHUE KypHaja 3aMEeH, aKTyaJlbHOCTh OTYETa 10 3aM0JHEHUIO KypHasa
negaroramu.

7.9. PaboTHHKM MeTUIIMHCKOM ciy>k0bI LIIKOJIBI HECYT OTBETCTBEHHOCTD 32
CBOEBPEMEHHOCTD 3all0JIHEHUSA paszena «JIMCT 310pOBbsI» U aKTyaJbHOCTb
JAHHBIX B HEM.

7.10. Cienuanuct KaJpoBO# CIIy»Obl HECET OTBETCTBEHHOCTh 33 BHECCHUE U
KOHTPOJIb 32 aKTyaJIbHOCTBIO JAHHBIX O COTPYAHHUKAX, YYACTBYIOIIUX B
00pa3oBaTeNbHON ACSITEIBHOCTH.

8. OTyeTHBIE EPHUOBI M XPaHeHUEe HHPOPMALIMHU

8.1. OTyeThl Mo yCHeBaeMOCTH U MOCEIIAEMOCTH CO3JJAI0TCSI B KOHIIE YETBEPTH,
MOJIYTOJIUsl ¥ y4eOHOT O TO/a.



8.2. OtyeT 0 3amonHeHud DK 1 HAKOIJISEMOCTH OTMETOK CO3/1aETCS
€KEMECSIYHO.

8.3. Ilo 3aBepiIeHNH OTYETHOTO MepHoAa (UeTBEPTH, MOIYTroIusl, y4eOHOTO
rojia) UTOrOBbIE BEZOMOCTH pacleyaThIBAlOTCS Ha OyMa)>KHOM HOCHTEJNE,
3aBEPSIOTCS MOAMUCSIMHU MEaroros, KJIACCHBIX PYKOBOJUTENCH, 3aMECTUTE
JAUPEKTOpa M0 y4eOHO-BOCIIUTATEIbHOM paboTe, TUPEKTOopa.

8.4. I1o oxoHUYaHMHU y4E€OHOrO TOja UTOTOBbIE BEIOMOCTHU MPOIIUBAIOTCS,
MPOLIHYPOBBIBAIOTCA,
OTIEYaTHIBAIOTCS U CAAIOTCS B ApXUB JIJISI XpaHEHUsI B YCTAHOBJICHHOM IOPSIKE.

8.5. Ilo okoHuaHuu yuyeOHOro roja noJyiHas Bepcus XK nepeHocuTces Ha
AIEKTPOHHBIN

HOCHUTEJIb MH(POPMAIIUH — ONITUYECKHH TUCK, OTIeYaThIBACTCS, 3aBEPACTCS
MOJIMHUCHIO 3aMECTUTEINSI TUPEKTOpa MO yueOHO-BOCTIUTATEIbHON padoTe 1
pacippOBKOI MOJAMUCH U XPAHUTCS B apXUBE B YCTAHOBIIEHHOM OPSJIKE.
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